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IAS STUDENT
Particularly in the field of adult education, a school 
is dependent for its good name upon the accomplish­
ments of its students.
• We are proud of the continuing success of thousands 
of IAS students both in business and in public account­
ing practice. The chief purpose of this message is to 
acknowledge their achievements* with respect and 
appreciation.
• IAS students in general are exceptionally well quali­
fied to pursue effectively a study program designed for 
adult education. They are mature; a recent survey 
showed an age range of 18 to 59, an average of 
31 years. Most are married and hold responsible 
office jobs.
• Many are college graduates; 7,516 college graduates 
enrolled with IAS during the five years 1949-53.
• The very fact that a man has completed a compre­
hensive home study course indicates ambition, self- 
reliance, willingness to work hard, and self-discipline. 
Sincerity of purpose is clearly demonstrated in that 
each student pays his own fee.
• Qualities like these are. not common today. That 
IAS men and women students possess them to a 
marked degree helps to explain why so many of our 
former students are found among the leading account­
ants throughout the United States and Canada.
*For one example, more than 2,200 of those who passed 
CPA examinations during the five years 1949-53 had ob­
tained all or a part of their accounting training from IAS.
 
 
The school's 24-page cata­
logue, 1954 edition, is available 
free upon request. Address 
your card or letter to the Sec­
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Those of you who find the rumble of a 
passenger train, the roar of a plane over­
head, or the distant toot of a passing ship 
the most distracting sounds of a day, will 
agree with us that the most diverting tid­
bits in the mail this month have to do with 
convention time.
Annual Meeting AWSCPA-ASWA
We aren’t going to list the exciting 
things in store for you, our members have 
seen the advance publicity, our friends 
and members will be treated to a coverage 
of the high points of the meeting in the 
December issue. We do want to urge each 
and every one of you to be in New York, 
October 14th—October 17th.
Annual Meeting AIA
If you have vacation time left, an under­
standing boss, and a desire to see more of 
New York after the AWSCPA—ASWA 
meeting why not plan to attend the Amer­
ican Institute of Accountants meeting 
from October 17th—October 21st?
Third Interamerican Accounting 
Conference
Paula Reinisch, Grand Rapids, writes to 
tell us that our societies will be well re­
presented in Sao Paulo, Brazil from 
November 14th to November 21st. Grace 
S. Highfield, C.P.A., Columbus, will be 
ASWA’s official representative. Our Inter­
national Associate Member, Maria J. de 
Torres, C.P.A., will present a technical 
paper at the conference and will be an 
Alternate Delegate from Panama. Others 
planning to attend are Helen G. McGil­
licuddy, C.P.A., Chicago; Marion Frye, 
C.P.A., Cleveland; Mrs. Queen B. Leit­
head, Sacramento; and Martha O’Sullivan, 
C.P.A., Los Angeles.
NATIONAL OFFICERS
We had the pleasure of introducing the 
new presidents of ASWA and AWSCPA 
in the August issue. This month you will 
find the pictures of the other national of­
ficers of the two societies for 1954-1955 
on pages 8 and 9. We would like to tell 
you a little about each of them.
AWSCPA
Corinne Childs, C.P.A., 1st Vice-Presi­
dent, has served AWSCPA as director, 
chairman of the legislative committee, 
secretary, and as second vice-president 
during the year just closed. She is the 
first president of our new Tulsa Chapter 
of ASWA. Corinne attended Baylor Uni­
versity, the University of Texas, New York 
University, and is an honor graduate of 
the University of Tulsa School of Law. 
She has been admitted to the Oklahoma 
Bar, and holds CPA certificates from 
Texas and Oklahoma. Corinne conducts 
her own public accounting practice in 
Tulsa. Miss Childs has been Secretary- 
Treasurer of the Oklahoma Society of 
CPA’s for four consecutive years, and is 
a member of several other professional 
societies in Law and Accounting.
(Continued on page 4)
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BUDGETING








A budget is the blueprint of a financial 
or operating plan for a specific period of 
time. Its fundamental purpose is to chart 
a path along which the business may be 
directed. This plan coordinates activities 
of the selling, advertising, manufacturing, 
and financing functions. Its most impor­
tant use is the comparison with actual 
performance.
In order to succeed, the budget must 
have the full support of all executives. 
This support best obtained by requiring 
the executives to participate substantially 
in the preparation of the budget.
The budget must be sufficiently flexible 
to permit adjustment for unforeseen cir­
cumstances.
Fixed or variable, the plan should cover 
all phases of the business, including: sales, 
manufacturing costs, selling costs, ware­
housing costs, and general and adminis­
trative costs. The sum total of these be­
comes the over-all company budget.
These divisional budgets are then brok­
en down into departmental budgets so 
that each department or section’s opera­
tion is under control.
In addition to the above, there can be 
Cash Position Budgets, Capital Expendi­
ture Budgets, Research and Development 
Budgets, all of which must fit into and be 
part of the over-all operating budget.
To be successful a budget must:
Be attainable
Follow organizational lines to pin­
point responsibility
Be built up in cooperation with in­
dividuals who are going to be re­
quired to operate within its limita­
tions
Be accepted by and enforced by man­
agement
Be made only for the period necessary 
to make a reasonable forecast
Be easily adaptable to changing needs
An efficiently prepared budget, enforced 
by management, although it cannot con­
trol operations, is an instrument to help 
management in that it can coordinate the 
efforts of the entire organization; estab­
lish a measurement of operating efficien­
cy; control current and future operations 
within a flexible framework for unfore­
seen circumstances; reveal operating 
weakness or failures; prevent waste; stab­
ilize the use of labor and equipment; and 
forecast need for and extent of expansion 
or contraction of operations.
The basic principle of budgeting is ap­
plicable to all businesses, only the appli­
cation of methods changes.
* * *
(Continued from page 3)
Elizabeth A. Sterling, C. P. A., 2nd Vice- 
President, has served AWSCPA as direc­
tor, chairman of the Award Committee, and 
as secretary during the year just closed. 
She attended Oglethorpe University, and 
holds a BCS degree in accounting from 
the University of Georgia. She and her 
husband are partners in the firm of Ster­
ling and Sterling. Mrs. Sterling and her 
husband were the first couple in the United 
States to pass the CPA examination at 
the same time, receive their certificates 
together, and practice together. Mrs. 
Sterling is serving her third term as Bul­
letin Editor and Trustee of the Georgia 
Society of CPA’s.
Anne T. Long, C. P. A., Secretary, is a 
former president of Toledo Chapter of 
ASWA. She obtained her B.A. degree 
from Antioch College and holds a New 
Jersey CPA certificate. Anne is currently 
enrolled as a part-time student at Colum­
bia University in the Graduate School of 
Business, and, upon finishing her course, 
is planning to combine full-time profes­
sional interests with her family life as the 
mother of two children.
Helen M. Seelmayer, C.P.A., Treasurer, 
served the society as 1953 Convention 
Chairman. She is a former president of 
the Chicago Chapter of ASWA. Helen 
studied accounting at Northwestern Uni- 
(Continued on page 6)
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RETENTION AND PRESERVATION 
OF RECORDS
By J. F. HEAVY, C.P.A., Controller, Mechanical Products, Inc., Jackson, Michigan
As a result of the war effort, social 
security, increased expansion of business, 
and the increasing demands of govern­
mental agencies, the volume of records 
kept by present day business has in­
creased tremendously. Their retention 
and preservation have become a major 
problem.
Many factors need to be considered in 
determining what records should be pre­
served and the appropriate period of their 
retention. Chief among these are the re­
quirements of the various federal and 
state laws, the statutes of limitations, 
the continuing value of records as a 
source of useful information, and their 
possible use in lawsuits or controversies. 
The period of retention of certain records 
is established by law, otherwise decisions 
relative to the retention of records should 
be based upon the special conditions ex­
isting in a given business, the personal 
attitude of the management, and the avail­
ability of proper storage space. Require­
ments of the various laws are considered 
first.
The Michigan statute of limitations, for 
example, operates after six years with 
respect to promissory notes, open accounts, 
ordinary contracts, and domestic and for­
eign judgements in courts not of record. 
It becomes effective after ten years in 
the case of instruments and contracts 
under seal, and domestic and foreign 
judgments in courts of record. The statutes 
are different in every state, however, and 
a firm operating in more than one state 
is obliged to consider the statutes in each 
state in which it operates. In some states 
judgments may be kept alive permanently 
by execution every five years.
In general the limitation period for the 
assessment and collection of federal in­
come taxes is three years from the date 
of filing the tax return. However, where 
the taxpayer omits from gross income an 
amount which should have been included 
therein, which is in excess of 25% of the 
gross income stated in the tax return, 
the limitation period is six years from 
the date of filing the return. Where the 
taxpayer fails to file a return, or has filed 
a fraudulent return, the statute of limita­
tions never runs. It is advisable, therefore, 
to preserve permanently copies of tax re­
turns, correspondence relating thereto, 
and revenue agents’ reports. Records which 
establish gross income deductions, and 
other items affecting the correctness of 
the returns filed, should be retained for 
at least six years. The Bureau of Internal 
Revenue has required by past regulations 
that such records and books be retained 
by the taxpayer for as long a time as they 
may become material in the administra­
tion of any internal revenue law.
The Fair Labor Standards Act requires 
the retention of substantially all pay roll 
and employment records and agreements 
for four years. It also requires retention 
for two years of all basic time cards, pay 
roll deduction records, wage rate tables, 
work time schedules, customers’ orders or 
invoices received, incoming and outgoing 
shipping or delivery records, and bills of 
lading and billings to customers. The 
Federal Insurance Contribution Act and 
the Federal Unemployment Tax Act re­
quire the retention of pay roll records for 
a period of four years.
The governing factor in the retention 
of pay roll records, however, is usually 
the requirements of the state laws. Thus, 
the Michigan Unemployment Tax Act re­
quires that pay roll and pay roll tax 
records be preserved for a period of six 
years after the year in which the pay 
roll was earned. Another factor to be 
considered is the statute of limitations 
applicable to suits based on the time-and- 
a-half provisions of the Fair Labor Stand­
ards Act. It is suggested that legal counsel 
be consulted relative to the various labor 
laws before destruction schedules are 
made out with respect to pay roll records.
Other federal and state statutes requir­
ing retention of records relate to the 
Walsh-Healey Act, the termination of war 
or defense contracts, and so forth. Regula­
tions governing stock brokers, public 
utilities, common carriers, communications, 
and so forth, also contain provisions 
covering the preservation of records.
The foregoing should not be interpreted 
to mean that all records should be retained 
for long periods of time. They do emphasize 
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the fact, however, that the requirements 
of the various laws need to be considered 
in arriving at decisions as to the period of 
retention. Some companies are ruthless in 
the destruction of records; some, on the 
other hand, are overly conservative; and 
some go so far as to preserve all records 
permanently. Since records constitute a 
history of the business their preservation 
should be given the same serious consider­
ation as other operating problems.
The proper time to plan for the preser­
vation of records is when they are current. 
The first step in the process should be the 
appointment of a committee of possibly 
three members, two of whom should be 
the controller and the legal counsel. A 
list of all forms used should be compiled 
and from this list retention schedules 
should be drawn up and presented to top 
management for approval. Heads of de­
partments responsible for the furnishing 
of information should be given a voice in 
the determination of the period of reten­
tion, but they should be required to furnish 
sound reasons to support a retention period 
longer that that contemplated by the 
committee. Once retention schedules are 
approved, consistent plans should be made 
for the systematic storage and indexing 
of records. A good system for storing and 
indexing considerably reduces the work 
involved in destroying records. Strict 
control should be maintained over with­
drawal of records from storage.
One of the major problems involved in 
the consideration of the period of reten­
tion of records is the adequacy and cost 
of storage space. One large bank destroys 
records after retaining them only a short 
interval on the theory that it would take 
several law suits to cost as much as valu­
able storage space. Costs of storage can 
be reduced by storing records in a fire­
proof location since records can then be 
filed in cardboard transfer files. Further 
savings in space occupied can be made by 
standardizing the size of forms. One firm 
with 3,000 forms, after studying its prob­
lems, reduced the number of sizes of forms 
by 90%.
The microfilming of records results in 
tremendous savings in storage space and 
helps considerably in the systematic stor­
age and indexing of records. Films can 
usually be kept in or near the office where 
they are readily available for reference. 
They are less likely to become lost and 
the fire hazard is less since they are 
usually stored in metal boxes and metal 
cabinets. Most such films are treated to 
resist fire. It is estimated that storage 
space is reduced by from 90 to 99%. Studies 
indicate that it is usually not advisable 
to microfilm records which will be retained 
less than six years, and that it usually 
costs less if a firm has its own equipment. 
Microfilming, however, has certain dis­
advantages. Reduction can be made at 
such a high rate that records cannot 
easily be read even with a projector. 
Records which cannot be filmed in some 
logical sequence, such as numerical, al­
phabetical, etc., should not be microfilmed 
since it may take much longer to locate 
such a record on film than it would in a 
regular file. While microfilmed records 
have been used in court their legality in 
certain instances, is still questionable. The 
Internal Revenue Service does not accept 
microfilmed books of original entry. It 
does accept supporting data on film, but 
such data must be readily accessible and 
easily read. Regulations of the Director 
of Contract Settlement require that no 
records shall be destroyed where film does 
not clearly indicate all of the features of 
the record, such as, whether it is an 
original or copy, red figures, etc.
Some types of records should be per­
manently retained. Such records are the 
general ledger, all books of original entry 
(cash receipts, cash disbursements, gen­
eral, purchase and sales journals), all 
ledgers and capital stock records. Working 
papers, schedules, and financial statements 
pertaining to periodic closings should also 
be retained permanently. War bond re­
cords should be retained at least 10 years 
(the life of the bonds). Records which 
might be needed to establish the costs of 
capital gains or losses should also be kept 
permanently. 
* * *
(Continued from page 4)
versity and received her BS degree from 
the University of Illinois. She is employed 
by M. S. Kuhns and Company, CPA’s, as 
a staff accountant, and is a member of the 
Illinois Society of Certified Public Ac­
countants.
ASWA
R. Grace Hinds, C.P.A., 1st Vice-Presi­
dent, served the society as director, and 
as New Chapter Development Chairman 
for the past two years. She assisted with 
the organization of the Cincinnati Chapter 
of ASWA and served that chapter as sec­
retary and as president. Miss Hinds 
graduated from Coshocton Business Col­
lege and has studied at the University of 
(Continued on page 12)
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WHY DENY WOMEN EQUAL 
LEGAL RIGHTS?
By HAZEL PALMER
Miss Hazel Palmer, Attorney at Law, graduated in law from National Uni­
versity in Washington, D. C. She was admitted to the bar in 1933. Miss Palmer, 
a partner in Palmer and Palmer, Attorneys and Counselors at Law in Sedalia, 
Missouri, is the First Vice-President of the National Federation of Business and 
Professional Women’s Clubs.
We are happy to have the opportunity to present the viewpoint of this ardent 
advocate of the Equal Rights Amendment.
At the outset, may I comment that the 
so-called Equal Rights Amendment is not 
advocated as a cure for all ills, or as a 
magic touch to cure all human frailties 
and weaknesses, or to change human 
nature, as some opponents would have us 
believe. It is a matter of equal legal rights 
—not equal rights. A woman should have 
the same right under the law to enter into 
contracts, make conveyances of her prop­
erty, control and manage her own property, 
serve as legal guardian of her children, 
enter into business if she desires, work at 
the time of day, or night, unlimited in 
number of hours according to her physical 
and mental ability, have the same control 
over and the same share in the community 
property—all just the same as a man.
This Amendment is not just for one group 
of women. It is not a battle or the sexes. 
It is not a civil rights bill, an equal rights 
bill, nor a non-discriminatory personal 
rights bill. It should for clarification be 
termed an “Equal Legal Rights Amend­
ment.” Many argue that is strictly a matter 
of state’s rights. No one believes more in 
state’s rights than I. But, the necessity 
of a Constitutional Amendment which 
would guarantee to all women in the 
United States the right to vote, defeats 
this argument. That matter was thrashed 
out on the proposition of a “half slave­
half free” national controversy. The in­
secure part of securing equal legal rights 
on a state basis is that such rights could 
be abolished by the next legislature.
For 31 years this question has been 
tossed around in Congress. Our nation 
cries in a loud voice to other nations for 
equality for their people, particularly their 
women—yet women here beg for legal 
equality, the political parties promise it 
in their platforms, but so far no party 
has manifested the integrity to keep its 
word. No wonder Russia and her Com­
munist satellites delight in pointing out 
this denial of legal equality to one class 
of citizens in a Democracy.
Under what banner do the opponents to 
this measure gather? We are told first that 
women and men are not equals, and then 
that “protective legislation” is needed for 
certain classes of women.
No one advocating passage of this 
Amendment ever based support of it upon 
“the fallacy that men and women are so 
much alike that they should, under all 
laws, be considered as equals,” as stated 
by Senator Carl Hayden of Arizona in his 
fight against the Amendment and in pres­
enting the crippling and nullifying Hayden 
rider. All men are not equal in strength, 
in intelligence, in business ability, in 
knowledge of investments, in actual educa­
tion, in fatherhood—yet no one has ad­
vocated that the weak among them be 
deprived of their legal equality.
The banner of “protective legislation” 
is flown first in the area of employment. 
Women know that this Amendment would 
not force anyone to hire a women but they 
do know that it would give women the legal 
right to be hired if someone did wish to 
employ them, where such employment is 
now prohibited in some states under 
the guise of “protective legislation” for 
women.
There has been much said about the 
long struggle to secure maximum hours 
of labor, prohibition of night employment, 
and “working conditions” for “female 
workers.” May I say that there has been 
a long struggle to secure all these “rights 
and benefits” for every working man in 
this country, until today he, too, enjoys 
a 40 hour week and the improved “work­
ing conditions” some seem to infer were 
achieved only for physically weak females. 
The sweatshop days, when women (and 
men) were worked from morning until 
night, in unbelievable surroundings for a
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By VIVIAN BATH, Terre Haute Chapter ASWA
One of the chief productive aids to man­
agement is modern accounting. It is to the 
chief accounting officer, the controller, that 
the business manager must turn, more 
perhaps than to any other official, for 
guidance in the direction, control, and pro­
tection of business. The successful man­
ager must know and use the instruments 
of guidance and control at his command. 
The use of modern accounting and statis­
tical data is the means by which the busi­
ness executive is able to direct and control 
operations which reach beyond the range of 
his own personal observation and super­
vision. If the controller is fully qualified 
to do his work, he will have no difficulty in 
maintaining his standing with other major 
executives.
All accounting and statistical work should 
center in the controller’s department. There 
are several advantages to this arrangement. 
One is the elimination of duplicate records 
and facilities. Another is the reduction in 
clerical costs as a result of centralized and 
more efficient supervision. Availability of 
statistical data to all departments is an 
advantage, and another is the more effective 
interpretation and presentation of data.
There are certain characteristics and re­
quirements of the controllership function 
which the controller should keep constantly 
before him. The controller is chiefly a staff 
executive whose primary function is to 
gather and interpret data which will be 
of assistance to other general and func­
tional executives in the determination of 
sound policies and their successful execu­
tion. A high degree of initiative is required. 
He must anticipate and foresee the problems 
which will arise and the information which 
will be needed for their solution.
The controller must see through the eyes 
of the other executives, that is, he must 
see the problems as they see them. He must 
give painstaking study to the methods 
actually employed by the various functional 
executives and relate his analytical effort 
to those methods. His information must be 
offered in the language and understanding 
of the person for whom it is intended. It 
is very easy for a person with accounting 
training to make up statements and reports 
which are useless to a person without such 
training.
He must translate absolute facts and 
statistics into trends and relationships. In 
order to guide business, he must quickly 
grasp the trends and relationships of the 
various forces at play.
The viewpoint of the controller must be 
that of the future. There is no chance to 
control the past; the profits and losses of 
the past cannot be changed. The controller 
must be able to make the most exacting 
analyses of past performance and results 
without losing sight of the fact that such 
analyses are of value only in so far as they 
reveal the proper course in the future.
One very important thing to keep in mind 
is that the information supplied must be 
timely. Also, the controller should follow 
up his studies and interpretations. Execu­
tives are busy and may delay matters not 
requiring immediate attention. If the re­
cord clearly reveals unsatisfactory results 
or adverse trends, they should be followed 
through until executive action results.
The controller must assume the position 
of a counselor rather than a critic. In a 
broad sense, his department is charged with 
the task of measuring the performance of 
all employees. In this work he must be fair, 
impartial, and very diplomatic.
While realizing the full import of his 
work, the controller must also realize its 
limitations. Statistical information, no 
matter how accurately collected, analyzed, 
and interpreted, is not a substitute for 
executive ability to use such information.
It is in the realm of measuring the past 
performance of departments and relating 
these measurements to future uses that the 
controller comes to execute his duties as an 
aid to management in controlling and pro­
tecting the business.
One of the chief measuring tools which 
has evolved through the need for a scienti­
fically developed measure of performance is 
a “standard.”
For example, a comparison of this year’s 
business with last year’s gives historical 
costs, but does not show where there are 
inefficiencies existing from year to year. So 
a standard cost is determined, setting out 
the amount that should be expended under 
normal operating conditions. The control­
ler’s reports and statements assist all de­
partments in keeping performance within 
reasonable bounds as indicated by the 
standards which have been set up. Two 
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conditions are implied in setting the stand­
ards. First, standards are the result of 
careful investigation or analysis of past 
performance and take into consideration 
expected future conditions. Second, stand­
ards may need review and revision from 
time to time.
The principal advantages of standards 
fall into four categories: controlling costs; 
setting selling prices; valuing inventories; 
planning budgets.
In controlling costs, standards provide 
a good measuring stick of performance. 
The use of standards sets out the area of 
excessive cost which otherwise might not 
be known or realized. Use of the principle 
of exception is permitted, with the conse­
quent saving of time. That is, it is not 
necessary to review and report on all oper­
ations, but only on those which depart from 
standard. Therefore, economies in account­
ing costs are possible. Clerical costs may be 
reduced because fewer records are neces­
sary and simplified procedures may be 
adopted. A prompter reporting of cost con­
trol information is possible. Standards serve 
as an incentive to personnel. If an employee 
has a fair goal, he will work more efficiently 
with a consequent reduction in costs.
In setting selling prices, standards are 
advantageous in that better cost informa­
tion is available as an aid in setting prices. 
Flexibility is added to selling price data. 
Adjustments are easily made to material 
prices and labor rates, to changed products 
or processes. Prompter, pricing data can be 
furnished.
I believe it is fairly clear that in using 
standards in valuing inventories, a better 
cost is secured and simplicity in valuing 
inventories is obtained.
In budgetary planning, means is provided 
for setting out anticipated substandard per­
formance.
By working with the executives or super­
visors most interested and most affected by 
the type of control under consideration, the 
controller can be not only of great assist­
ance, but actually an indispensible source 
of information for use in bringing about 
successful control.
This influence extends into many fields.
One of these is the control of sales. The 
controller should be able to indicate the 
probable margin on new products, the effect 
of volume on this margin, or the effect of 
changes in quality, composition, and manu­
facturing processes. Costs must be considered 
in establishing a realistic price schedule. He 
is able to provide indications of the selling 
cost through the various channels of dis­
tribution. He can provide information for 
setting sales budgets and quotas. He can 
assist in the control of sales through the 
use of several techniques, such as the 
analysis of past sales performance, the 
setting of sales performance standards in 
conjunction with the sales executive, the 
determination of sales budgets, also in 
conjunction with the sales executive, and 
the furnishing of cost and other data.
A second field of influence of the con­
troller is the Control of Distribution Costs. 
There are three basic methods for analys­
ing distribution costs.
1. By nature of expense or object of 
expenditure
2. By functions or functional operations 
performed
3. By the manner of application of dis­
tribution effort
He can provide periodic income and ex­
pense statements by territories, by com­
modities, by methods of sale, by customers, 
by salesmen, by organization or operating 
divisions.
A third field of activity is in the Control 
of Production Costs. The purposes of pro­
duction cost accounting are for the control 
of costs, such as material costs, labor costs, 
manufacturing overhead, for planning, for 
price setting, for inventory valuation.
A fourth field to be considered is the 
Control of Research and Development Costs. 
The nature of research and development 
costs is quite varied and the control prob­
lems within each business organization may 
be quite different. There are, however, three 
approaches to control that may be utilized, 
whether individually or collectively. They 
are the control of expenditures; functional 
control through application of standards; 
the control of effectiveness through planning 
and measurement of results.
On each of these phases, the controller 
has the responsibility of making objective 
reports for the guidance of the research 
director as well as other members of man­
agement.
The fifth field of concern to the controller 
is the control of administrative and financial 
expense. What can the controller of the 
business do to keep administrative and 
financial expenses within reasonable limits? 
Of course, he is the fact finder. He will 
assist in budget preparation, make periodic 
reports on performance and provide control 
information to permit those responsible to 
keep within budget limitations. Where costs 
are set by the Board of Directors, the con­
troller has the responsibility of gathering 
together the facts for presentation to the 
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Board of Directors so that fair decisions 
may be reached. Once an authorization is 
approved by the Board, the controller must 
take steps to report on expenditures so that 
no excess spending results. In no event can 
he play the part of the passive bookkeeper. 
For certain of the administrative expenses 
the controller will be directly responsible— 
not only for the accounting division ex­
penses, but also for certain of the costs 
assigned to him for control, such as income 
taxes, other income and expenses, contribu­
tions, or payroll taxes and insurance.
There are many other fields in which the 
controller is active, such as control of cash, 
receivables, inventories, investments, fixed 
assets, liabilities, capital, surplus, and 
reserves.
* * * 
(Continued from page 6) 
Cincinnati. She is employed as account­
ant and auditor with the Appellate Divi­
sion, Indianapolis office of the Internal 
Revenue Service. She is a member of 
AWSCPA and the Ohio Society of CPA’s.
Marjorie H. Mitchell, C. P. A., 2nd Vice- 
President, has served the society as direc­
tor and as 1st vice-president. A charter 
member and former president of the De­
troit Chapter of ASWA, Marjorie was a 
director of the San Francisco Chapter 
during the year just ended. She graduated 
from Walsh Institute of Accountancy and 
holds CPA certificates in Michigan and 
California. Formerly a senior accountant 
on the staff of Price Waterhouse & Co., 
Marjorie is currently employed as assis­
tant treasurer of Pacific Molasses Com­
pany. A member of the American Insti­
tute of Accountants and the National As­
sociation of Cost Accountants, she is the 
first vice-president of the Zonta Club of 
San Francisco.
Elizabeth E. Shannessy, Secretary, is a 
past president of the Muskegon Chapter 
of ASWA and served the national society 
as auditor in 1952-1953. Mrs. Shannessy, 
a busy mother and grandmother of four, 
has been extremely active in Muskegon 
community activities. She is a graduate 
of McLachlan University and is employed 
as General Office Manager of Krause’s 
Stores.
Ida H. Alt, Treasurer, has served the 
society as director and is a charter mem­
ber and past president of the Louisville 
chapter. Miss Alt studied accounting at 
Midway Junior College, Spencerian Busi­
ness College and IAS. She is employed by 
Brown and Monroe, Certified Public Ac­
countants.
(Continued from page 7) 
pittance, sweeping the floors and making 
the fires besides, brought about a crusade 
for shorter hours and better working con­
ditions, and women being novices to the 
industrial world, legislation was sought 
for their “protection” as they gradually 
filtered from the home and homelife into 
the field of the gainfully employed outside 
the home. But that same “protection” was 
finally achieved for all workers men and 
women.
This “protective legislation” enjoyed by 
men has not caused them to lose their legal 
rights. If women are given the same legal 
rights as the male citizen has, are they to 
be returned to the sweatshops, deprived of 
their improved “working conditions,” and 
reduced to the pittance wage?
In 1954, what was intended as a protec­
tion many years ago, has now become a 
discrimination against women. For the 
male employee can work over his regular 
hourly week and receive time and a half 
pay, maybe double pay—but because of the 
“protective legislation” kept on the statute 
books in some states “female employees” 
can not so work over time or at night and 
earn the extra income that she, her children, 
aged parents and perhaps an invalid husband 
so badly need.
Almost 20 million women, in 700 different 
fields of endeavor, are earning a living 
today, and 46 percent of them have one or 
more dependents. A survey shows that 92 
percent of the mature women who work do 
so because of necessity, and nearly 5 mil­
lion families in this country receive at least 
one-half of all their income from the earn­
ings of women. To maintain the high 
standard of living in American homes and 
give the children the education most parents 
desire for them now, the employment of all 
the women in the home is in a great 
majority of cases almost imperative. Mil­
lions of women are the sole support of 
themselves and dependents. Why should a 
special group of citizens—women—be “re­
stricted” in their employment and their 
ability to earn? To say the least, it is anti­
democratic.
Nothing was too hazardous for the frail, 
“protected” woman during World Wars I 
and II. Night work and maximum hours 
of labor knew no sex during these times. 
No cry was made to relieve the nurses or 
the other women in industry and the armed 
services who worked day and night to save 
life and keep up production. Could it be in 
(Continued on page 14)
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IDEA EXCHANGE
By THEIA A. CASCIO, Sherman Oaks, California
UNITED STATES CUSTOMS HINTS
Submitted by Dorothy W. Adams, Cleveland 
Chapter.
The accountant needs to be familiar with 
the basic fundamentals of customs due to 
modern methods of transportation and in­
creased interest in foreign countries. It is 
important information to have in advising 
clients and also in planning one’s own vaca­
tion. Keeping in mind a few fundamentals 
will make going through customs simple, 
efficient, and fast.
First, we must know which items pur­
chased abroad have to be listed on a written 
declaration. A returning resident must 
declare in writing anything acquired abroad 
which falls in at least one of the following 
categories:
1. Items which are brought in for some­
one else at that person’s request.
2. Anything which is to be sold or used
3. Items which are to be used for personal 
or household use or as a souvenir or 
curio.
4. Any item which was altered or repaired 
abroad, other than repairs necessary 
to restore the article to the condition 
it was in when taken abroad.
Furthermore, one must declare in writing 
any article being sent directly to the re­
cipient, if an exemption is claimed.
A written declaration is always prefer­
able, even though oral declarations are 
permissible in some cases. At a seaboard 
port, a written declaration will probably be 
required to speed the tourist through cus­
toms. In all cases, a written declaration will 
be required if duty or internal-revenue tax 
is assessed on any article.
An oral declaration is permissible at 
Canadian or Mexican border ports under 
the following conditions:
1. If the total value of all articles acquired 
abroad—including the cost of any al­
terations or dutiable repairs to articles 
taken abroad—is not more than $100.
2. If the articles are for personal or 
household use.
3. If the tourist has the articles in his 
possession.
Value for customs purposes is based upon 
fair market value. In making either an oral 
or written declaration, the customs officer 
must be told how much was paid for the 
article.
Everyone is interested in the exemptions. 
This simply means that if on the trip 
abroad, and as an incident of the trip, the 
traveler acquired articles for his personal 
or household use and properly declares them 
at the port of arrival in the United States, 
the traveler is entitled to free entry of the 
articles (subject to the limitations on liquors 
and cigars) up to the value of $200, $300, 
or even $500, depending upon the circum­
stances. The exemptions do not apply if the 
tourist ordered the articles before he left 
the United States. They do not apply to 
gifts sent from abroad to friends or rela­
tives. The exemption is lost on any article 
which the tourist fails to declare upon 
returning from the trip on which it was 
acquired. The $200 exemption usually 
doesn’t apply unless the tourist has been 
outside the country for at least 48 hours 
on the trip from which he is returning. In 
no case is this exemption allowable more 
than once in any 31-day period. The $300 
exemption is in addition to the $200 exemp­
tion. One can get the $300 exemption only 
if the stay abroad was not less than 12 full 
days and it has not been claimed within 6 
months prior to the return from this trip. 
The $200 exemption will always be applied 
before the $300 exemption, but both exemp­
tions may be obtained if the conditions are 
met under which each exemption is al­
lowed.
Some restrictions to be considered are 
fruits, vegetables, plants, meats and pets. 
These items cannot be brought in unless 
the items meet certain requirements of the 
U.S. Department of Agriculture or the U.S. 
Public Health Service.
When a traveler takes abroad a wild 
bird plumage or any article of foreign 
manufacture such as a camera or watch, 
it is recommended that these items be 
registered at any customhouse before leav­
ing the United States.
The tourist can help the customs officer 
by cooperating in all respects. It is sug­
gested that the tourist make a list of the 
articles acquired on the trip, retain the 
sales slips and purchase orders covering 
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these articles and have them available for 
examination by the customs officer before 
reaching the port of entry.
Pack baggage in a manner that will make 
inspection easy. Pack separately the articles 
acquired beyond United States Borders. If 
the customs officer asks to have the trunk 
of the car or any luggage opened, comply 
without hesitation. This will help speed the 
traveler through Customs.
If articles are being shipped, either be­
fore or after return to the United States, 
the merchant should be instructed to mark 
the package “Attention U.S. Customs— 
Tourist Purchase Enclosed.” A full descrip­
tion of articles should be made on the 
written declaration. This will expedite the 
clearance of the articles.
Anyone wishing the complete pamphlet on Custom 
Hints for Persons Entering the United States, may 
obtain it by writing Dorothy Adams, 2077 E. 88th 
St., Cleveland 6, Ohio. *
* * *
(Continued from page 12) 
1953 and 1954, as it was stated in 1836, 
that women are “a competitive menace to 
men" and, if so, there should be legislation 
kept on the statute books to restrict women 
in industry? I wonder if the women now 
employed in industry in the “restrictive” 
states realize the import of such so-called 
“protective legislation”?
The day the Senate passed the nullifying 
Hayden rider to the Equal Rights Amend­
ment (July 16, 1953), Senator Hayden read 
letters from the Amalgamated Clothing 
Workers of America, the American Federa­
tion of Hosiery Workers, the Textile Work­
ers Union of America, CIO, the Brotherhood 
of Railway and Steamship Clerks and, 
among others, one from the International 
Ladies’ Garment Workers Union written 
by Mr. David Dubinsky, President. In clos­
ing, Mr. Dubinsky wrote: “An equal-rights 
amendment which contains the provision 
you intend to propose (Hayden Rider) is 
one which our union can fully support. 
Without such a provision, the equal-rights 
amendment would be actively and firmly 
opposed by our union.” In other words, as 
I interpret this message, unless the right 
was reserved to be able to keep the present 
and impose future discriminations and re­
strictions upon women (protections to the 
opponents of the Amendment) the labor 
union would oppose the Equal Rights 
Amendment.
A labor resolution adopted by the A F 
of L 72nd Convention held in 1953 says in
part; “The American Federation of Labor 
has opposed the passage of this far-reaching 
enactment because it would imperil all 
Federal and State labor legislation protect­
ing wages, hours and working conditions of 
women.” I was under the impression that 
labor unions fought for more wages, less 
hours and better working conditions for all 
employees, female as well as male. Have 
the male workers lost their improved work­
ing conditions because of equal legal rights? 
If the women employees should obtain equal 
legal rights under the law, do the unions 
propose to throw them to the wolves and 
continue working for better labor condi­
tions for male employees only?
What about the other “protective legisla­
tion” that opponents of the Amendment cry 
the loudest about? The opposition in the 
Senate, led by the chief opponent, Mr. Hay­
den of Arizona, supported by Mr. Long of 
Louisiana, Mr. Lehman of New York, Mr. 
Holland of Florida, Mr. Welker of Idaho, 
Mr. Johnston of South Carolina and Mr. 
Humphrey of Minnesota, based their argu­
ments primarily on “protecting women” 
from having to pay alimony to a “lazy” 
husband, or from supporting the children, 
or from the loss of widows’ pensions, ma­
ternity benefits, or upon the effect on com­
munity property laws in 8 states, and upon 
state’s rights.
Why does anyone think that a widow, 
a mother, a child who meets the require­
ments for special benefits and aid would be 
denied or deprived of it if the women in 
this country were to be granted equal legal 
rights? A veteran does not lose his legal 
rights because he receives special benefits 
that other citizens do not receive. If he 
meets certain requirements he can go to 
college at Uncle Sam’s expense. Even all 
veterans can not have this benefit. The 
farmer’s income for a dozen eggs may be 
underwritten by the Federal Government, 
but no one underwrites my income from 
any source. Is the farmer to be deprived of 
his legal rights under the laws because he 
receives special benefits others do not re­
ceive? There are many such examples of 
special benefits written into our laws, but 
the citizens who receive them have equal 
legal rights.
Women know that the Equal Rights 
Amendment would not force a man to re­
spect her more than he does now; they 
know that in most cases if a father does 
not desire to support his children, an Equal 
Rights Amendment will not force him to 
do so or relieve him of that duty. Too many 
women, even though they have secured 
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court judgment for such support, can verify 
this statement. They, by the millions, are 
the breadwinners for themselves and their 
children. This type of opposition is due to 
lack of understanding of how the woman 
of today has had to assume so many of 
the responsibilities of the husband or father 
or brother, as he carried them in the days 
of long ago. The truly “protected” woman 
and the man who so protects her may not 
have kept abreast of the need of women’s 
great contribution to the economic life of 
this nation.
The words “rights and benefits,” as in­
cluded in the Hayden rider which nullifies 
ERA, were a soothing, disarming potion. 
The words “or exemptions now or hereafter 
conferred by law upon persons of the female 
sex” saddled restrictive legislation now in 
existence and hereafter to be passed, upon 
the backs of all women in America, par­
ticularly working women. The Senate passed 
the Hayden rider. It passed the Equal Rights 
Amendment (S. J. Res. 49) with the rider 
a part of it, thus again defeating equal legal 
rights for women.
The House Bill now languishes in the 
House Judiciary Committee, still in its 
original form. Senator Butler of Maryland 
and his 23 co-sponsors of the Senate Bill, 
Honorable Katherine St. George, Represent­
ative in Congress from New York, chief 
sponsor of the ERA bill in the House, and 
her more than 100 co-sponsors, have fought 
for this legislation earnestly, and still fight 
in the House for the life of the original 
Amendment.
Millions of Americans still hope the 
pledges made on equal rights by the Re­
publicans and Democrats in Chicago will be 
fulfilled; that no appeasing, nullifying 
amendments will be acceptable, that this 
nation in the future can point with pride 
to the existence of equal legal rights for 
all citizens in this Democracy.
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